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New Event Setup

New Event Setup

We need some information before we could setup the new event server.

Basic Event Information

Client could modify these information later via the web system.

¢ Event information
o title
o date/ time
o venue
o banner
o dimension: 1980 x 660 px

Online Registration

Tailor-made 1-page online registration form.

e Event introduction
o one week before opening of online registration (HTML file)

Reference: http://event.questwork.com/registration/?esc/bni20181129
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Email or SMS reminder
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System could send out Email and/or SMS reminder. Please give us the Email template in HTML format.

Example email template:
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offline website

o Import data on system without confirmation

Import Template Samples

o Client could import xls to system
reminder email or sms template

o Client could edit email & sms and then send to client.
lucky draw gift list

o Client provide gift list for update website before one week of Event Date.
print layout, if need

o Ref to red word on Import Template Samples.
session list
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